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Translation of the document:

Minutes of the meeting, at Sacred Heart College on 13.6.2018 with the agenda of discussing

the administrative affairs of the college for the academic year 2018-19 and electing the

various committees.

The college council meeting which was held at conference hall on 13 June, at 2pm was

presided over by the Principal.

List of the attendees is as follows

1. Dr Reena Ittyachan                                      Principal

2     Sheena Joseph K                                          H.A

3.    Dr Nijo Varghese                                         HoD Physics

4     Dr Tessy KL                                                HoD Zoology

5     Ms Maria Jose                                             HoD Chemistry

6     Dr Chacko Jose                                           HoD Economics

7     Ms Bindu Jose                                             HoD English

8     Ms Meenu Jacob                                         HoD History

9     Ms Smitha Davis                                        HoD Mathematics

10    Ms Stephy K Sunny                                   Librarian

At the beginning, the Principal addressed the members and introduced the purpose of the

present council meeting. The meeting was convened to discuss the conduct of the college and

the workload division for the current academic year and it was also intended to elect the

various stock verification committees at the meeting . After a detailed discussion, the

following decisions were taken and specific responsibilities were allocated to the respective

committees.

1. Dr Chacko Jose P, HoD, Economics was assigned duty as in-charge of the internal

examinations

2. Ms Smina M.B and Ms Laina A.L were assigned duty as NSS Programme coordinator



3. Ms Fency KF was assigned duty as   SSP coordinator

4. Ms Sandra Juliet Jose was assigned duty as WWS coordinator

5. Ms Meenu Jacob was assigned duty as ASSP in-charge

6. Women Cell was assigned to Dr Rosy Thampy

7. Dr Nijo Varghese was assigned duty as the coordinator of Star college

Fund

8. Ms Bindu Jose was assigned duty as the staff secretary

9. Dr Shirley Jose was entrusted with the duty of IQAC coordinator

10. Ms Noble A Paliath was assigned the duty as college Fine Arts Coordinator

11. Ms. Sandra Juliet Jose was directed to be the staff-in-charge of college magazine

12. Dr Neetha V was suggested to take up the responsibility of college union

Given below is the list of selected members to the College Purchase Committee

1. Dr Chacko Jose

2. Ms Bindu Jose

3. Dr Santhosh Paul

4. Sheena Joseph K

5. Dr Reena Ittyachan

Principal reminded that the verification must be completed before March 31.

The Annual Verification Committee for various departments for the year 2018-19 was

selected at the meeting. Th details of the selected committee is given below

1 Chemistry Lab Convenor   - Dr Nijo Varghese

Dr Neetha V

Smt. Smina MB



2.Physics Lab                              Dr Tessy KL

Dr Santhosh Paul

Dr Mini TV

3.  Zoology Lab                            Smt Maria Jose

Smt Smitha Davis

Dr Betty KP

4. Computer Lab                            Dr Chacko Jose

Smt. Fency KF

Nidhin TJ

5 Botany Lab                                 Dr Vijitha Mukundan

Laina AL

Meenu Jacob

6. Library                                  Ms Bindu Jose

Dr Rosy TT

Jisha Jose Panakkal

7. Office                                    Mr Joseph Chacko

Dr Molly John

Ms Sandra Jose

8. Electronic Equipment              Dr A Princy Anto

Dr Shirley Jose

Dr Anuja E.V









Translation of the document:

Minutes of the meeting presided over by Dr. Sr. Irene, Principal, Sacred Heart College,
Chalakudy held at 2:00 p. m. on 4 June 2019 in the Principal’s Office to discuss
undertakings related to the smooth conduct and functioning of the institution pertaining to the
academic year 2019-2020 and splitting up of work allotment that would further accentuate
the growth and development of the college.

Members Present: Dr. Sr. Irene (Principal)

Sr. Sheena Joseph K. (HA)

Dr. Nijo Varghese (HoD, Physics)

Ms. Maria Jose (HoD, Chemistry)

Dr. Tessy K. L. (HoD, Zoology)

Dr. Chacko Jose P. (HoD, Economics)

Ms. Bindu Jose (HoD, English)

Ms. Meenu Jacob (HoD, History)

Ms. Smitha Davis (HoD, Mathematics)

Ms. Stephy K. Sunny (UGC Librarian)

The minutes of the meeting held on 4 June 2019 were taken as read, adopted and signed by
all the members present.

❖ At the very outset itself, Principal announced the noble intent behind such an official
meeting. An action plan that would materialize and mandate the future enterprises of
the college was to be formulated. Also, division of workload to assist Principal in the
routine administrative and academic endeavours of the college and election of stock
verification committee members were also to be choked out. Implementing the
attribute of participatory governance, the Principal also queried about new green
initiatives from the members present that would enable the college to scale greater
heights in the near future.

❖ The Principal also opinionated on breathing in afresh nuances and stratagems in the
sphere of teaching, varied ways by which portions have to be completed in a
time-bound manner and meticulous planning and accomplishment of both internal and
external examinations. Moreover, she also enunciated on the sense of immediacy with
which procedures have to be triggered off on a war footing in accordance with the
impending NAAC visit.

❖ After much deliberation and thought, the committee unanimously decided to assign
various tasks to the following staff members to carry out the allotted duties. Also,
different committees were formed in furtherance of issues of general concern.



List of Responsibilities

Staff Secretary : Ms. Bindu Jose
Internal Exam : Dr. Chacko Jose P.
IQAC Coordinator : Dr. Shirley Jose K.
College Union : Dr. V. Neetha, Ms. Fency K. F.
Chief Superintendent, University Exam     : Dr. Molly John
ASAP : Ms. Meenu Jacob
WWS : Ms. Linet Roslin Antony
SSP : Ms. Fency K. F.
Women Cell : Ms. Smitha Davis
Grievance Redressal Cell : Dr. A. Princy Anto
NSS : Ms. Smina M. B., Dr. Laina A. L.
STAR Scheme Coordinator : Dr. Nijo Varghese
Fine Arts : Ms. Noble A. Paliath
College Magazine : Ms. Sandra Juliet Jose
College Calendar : Dr. Santhosh Paul

Annual Verification Committee Members

Chemistry Lab Convener : Dr. Nijo Varghese
Members : Dr. V. Neetha

: Ms. Smina M. B.

Zoology Lab Convener : Ms. Maria Jose
Members : Ms. Smitha Davis

: Dr. Betty K. P.

Physics Lab Convener : Dr. Tessy K. L.
Members : Dr. Santhosh Paul

: Dr. Mini T. V.

Computer Lab Convener : Dr. Chacko Jose P.
Members : Ms. Fency K. F.

: Dr. Nidhin T. J.

Botany Lab Convener : Dr. Laina A. L.
Members : Dr. Shalini Jose

: Dr. Vijitha Mukundan

Library Convener : Ms. Bindu Jose
Members : Dr. Rosy T. T.

: Dr. Jisha Jose Panackal



Electronic Equipment Convener : Dr. A. Princy Anto
Members : Dr. Shirley Jose K.

: Ms. Linet Roslin Antony

Office Convener : Dr. Chacko Jose P.
Members : Dr. Molly John

: Ms. Sandra Juliet Jose

The College Purchase Committee members were also announced in this meeting. The list of
the members is appended below.

Dr. Sr. Reena Ittyachan (Principal)

Sr. Sheena Joseph K. (HA)

Dr. Chacko Jose P. (HoD, Economics)

Ms. Bindu Jose (HoD, English)

Ms. Maria Jose (HoD, Chemistry)

As the meeting approached the mark of a definitive conclusion, the Principal urged the
annual verification committee members to complete all verification procedures and to submit
the report of the same by 29 Feb 2020 with a sense of urgency. The meeting came to an end at
4:00 p. m.
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